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REQUEST FOR PROPOSALS 

 
Project Summary 
The San Mateo Resource Conservation District (RCD) is searching for an experienced team of 
engineers and technical experts to develop complete designs for four water storage reservoirs 
and associated water distribution systems in the Butano Watershed. This work will allow 
agricultural water users to dramatically reduce or eliminate stream pumping rates during low 
flow periods, ensure water security for farming operations and protect stream flows for 
salmonids by addressing low streamflow in Butano Creek.  
 
Contracting Entity 
The RCD is the contracting entity and project manager.  The RCD helps people protect, conserve, 
and restore natural resources through information, education, and technical assistance 
programs.  The work of the RCD is accomplished through strong voluntary partnerships with 
landowners and managers, technical advisors, area jurisdictions, government agencies, 
advocates, and others. 
 
RCDs were established by the state of California to be locally governed special districts that act 
as focal points for local conservation efforts, using very diverse means to conserve natural 
resources on public and private lands.  Established in 1939, San Mateo County’s RCD was the 
first such district in California.  For more information about the RCD, visit 
www.sanmateorcd.org. 
 
Budget and Funding 
Funding for this Project is provided to the RCD by the Wildlife Conservation Board (WCB) 
through Proposition 1.  
 
Background  
The Water for Farms, Fish and People Program is an essential component of an overall water 
stewardship program at the RCD to provide water supply and drought resiliency benefits for 
domestic and agricultural water users and aquatic organisms in San Mateo County. Program 
Partners include, Trout Unlimited, USDA Natural Resources Conservation Service, San Mateo 
County, landowners, farmers, and ranchers. This ambitious initiative enhances watershed 
protection, agricultural water supply reliability, drinking water treatment and distribution, and 
ecosystem and fisheries restoration by: helping farmers conserve, strategically manage, and 
store water; fixing leaks and broken pipes in drinking water supply systems; improving water 
pumping, delivery and storage facilities; and coordinating water users to balance demands on 
limited resources. 
 
The goal of the Butano Creek Streamflow Improvement Projects (Project) is to plan, design, and 
permit water storage and irrigation efficiency upgrades at four locations that would result in 
increased instream flow and enhanced wildlife habitat within Butano Creek.  
 
Key Tasks & Deliverables 
Key tasks and deliverables are broken down by task for prospective proposers in Exhibit A. 
The list below is a summary of the tasks and deliverables expected by the RCD for this Project.  

http://www.sanmateorcd.org/
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• Attending on-site meetings and project correspondence 
• Field work (data collection) 
• Assessment of water distribution systems and existing infrastructure  
• Topographic data collection 
• Geotechnical investigation  
• Incorporate existing data from ground water monitoring into design considerations 
• Conceptual designs, 65% designs, and 100% stamped designs and technical 

specifications for water distribution system and reservoirs (each iteration will allow for 
review from project partners) 

• Cost estimates based on 65% and 100% designs for water distribution system and 
reservoirs 

• Basis of design reports documenting design process behind 100% designs for water 
distribution system and reservoirs 

• Support for RCD staff on permitting and grant applications. 
 
Location 
Location 1: Fifth Crow Farm Back 40 
This property is located within the Pescadero-Butano watershed approximately 2.5 miles 
southeast of the town of Pescadero, and 25 miles south of Half Moon Bay, California.  
 
Location 2: Fifth Crow Farm Backfield 
This property is located within the Pescadero-Butano watershed approximately 1.75 miles 
southeast of the town of Pescadero, and 25 miles south of Half Moon Bay, California.  
 
Location 3: Richeson Property Fifth Crow Farm 
This property is located within the Pescadero-Butano watershed approximately 2.25 miles 
southeast of the town of Pescadero, and 25 miles south of Half Moon Bay, California.  
 
Location 4: Giannini Property 
This property is located within the Pescadero-Butano watershed approximately 2 miles 
southeast of the town of Pescadero, and 25 miles south of Half Moon Bay, California.  
 
Location map 
 
Property Ownership and Tenant Farmer 
Location 1: Fifth Crow Farm Back 40 
This property is owned by Peninsula Open Space Trust (Post) and farmed by Fifth Crow Farms.  
 
Location 2: Fifth Crow Farm Backfield 
This property is owned by Post and farmed by Fifth Crow Farms.  
 
Location 3: Richeson Property Fifth Crow Farm 
This property is owned by Gene Richeson and farmed by Fifth Crow Farms.  
  
Location 4: Giannini Property 
This property is owned by Rita Giannini and farmed by Joe Muzzi.  

https://earth.google.com/earth/rpc/cc/drive?state=%7B%22ids%22:%5B%221mls6c9PFbHNVccwIWcRWTuORttFBTDzr%22%5D,%22action%22:%22open%22,%22userId%22:%22117975398301530712301%22,%22resourceKeys%22:%7B%7D%7D
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Pre-Proposal Meeting 
A pre-proposal site visit will be held at the project sites on Tuesday, December 8, 2020 from 
10:00 am to 12:30 pm. Attendance at the pre-proposal meeting is mandatory for all prospective 
proposers. If planning to attend, confirm with Andrew Hall by email to 
andrew@sanmateorcd.org.  Meeting location will be in Pescadero at the parking lot across from 
the gas station (click for directions from Half Moon Bay). Once all parties have arrived, the RCD 
will lead prospective bidders to the project locations.  

Submission Requirements 
Submission packages must be thoughtful, clear, and well-organized and include the following 
components: 

1. Cover letter expressing interest and obligating lead consultant to fulfill key roles 
2. Description of project approach and understanding of project goals  
3. Cost Proposal: Scope of work divided into key tasks as outlined in Exhibit A with task 

leads and deliverables identified  
4. Personnel qualifications and areas of expertise   
5. Rate sheets for project staff. If rates differ based on what task they are performing (i.e. 

field work vs. desk work) then please provide them 
6. Descriptions of 2-4 comparable projects and references with contact information  
7. Subcontractor Information 

 
Applicants must submit one electronic copy of the package to the RCD via email or other digital 
means to Andrew Hall at andrew@sanmateorcd.org no later than 5 PM on January 6, 2021.   
Any proposal that is no submitted or submitted without all the required information will be 
considered incomplete and not accepted.  
 
Selection Process and Timeline 
Once the requested information is received from individual consultants and design teams, the 
RCD, project partners, and landowners will assess which consultants have the most appropriate 
expertise and cost efficiencies for the project. The scoring rubric will be released at the pre-
proposal meeting for review by interested parties. The preferred design team will be chosen by 
January 25, 2021. We expect to complete and executed contracting for the project within three 
weeks from this date and assume a start date of February 15, 2021. 

Evaluation of Proposals 
The RCD will accept the proposal which is of the greatest advantage to the project and the RCD.  
RCD has the right to reject any and all proposals.  RCD is not required to accept the low 
proposal. 
 
Prevailing Wage Laws 
This project is considered a public work or public improvement and is therefore subject to 
prevailing wages pursuant to Part 7 of Division 2 of the California Labor Code (commencing with 
Section 1720.)  
 
Registration Pursuant to Labor Code Section 1725.5 
All contractors and subcontractors who will perform any portion of the work must be currently 
registered and qualified to perform public work pursuant to Labor Code Section 1725.5.  

mailto:andrew@sanmateorcd.org
https://www.google.com/maps/dir/Half+Moon+Bay,+CA/37.2513675,-122.3832437/@37.3570945,-122.5487907,11z/data=!3m1!4b1!4m8!4m7!1m5!1m1!1s0x808f0ba50a19cb0b:0x5efd9cc835e79b54!2m2!1d-122.4285862!2d37.4635519!1m0
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Proposals submitted by contractors, or including subcontractors, who are not registered will be 
rejected. 
 
Sensitive Areas 
The project site is an environmentally sensitive area. The selected design/engineering firm shall 
take all precautions and measures necessary to protect the environmental integrity of the site, 
including but not limited to the protection of all plants, animals, and aquatic life.   
 
Contract and Payment 
This project will be billed as time and materials with a Not to Exceed amount, which TBD 
engineering firm may not exceed. Invoices shall be submitted to the RCD for work completed no 
less than quarterly, and no more than monthly. 
 
Proposal Process, Work Schedule, and Key Details  
 

Date of announcement 11/19/2020 

RSVP Proposal Site Visit 12/7/2020 
Pre-Proposal Site Visit  12/8/2020 @ 10 AM (Directions link)  
Deadline for proposal submissions 1/6/2020 @ 5 PM 

Proposals should be sent to: 
andrew@sanmateoRCD.org   

Notification of Award 1/25/2021 

Contract Date By 2/15/ 2021 
Work Commence Date with the following  

- Contractor shall coordinate 
commencement with RCD 

- No work shall begin until authorized by 
RCD 

By 2/15/2021 

Work Completion Date March 31, 2022 

 

https://www.google.com/maps/dir/Half+Moon+Bay,+CA/37.2513675,-122.3832437/@37.3570945,-122.5487907,11z/data=!3m1!4b1!4m8!4m7!1m5!1m1!1s0x808f0ba50a19cb0b:0x5efd9cc835e79b54!2m2!1d-122.4285862!2d37.4635519!1m0
mailto:andrew@sanmateoRCD.org
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Exhibit A 
Task List Detail  

 
This detailed task list is meant to give prospective proposers a detailed framework of what the 
RCD expects for this Project and give the RCD the ability to compare proposals from different 
firms. Submission requirement # 2 (Description of project approach and understanding of 
project goals) provides an opportunity for interested parties to elaborate on the proposal 
framework outlined below and suggest modifications to the task list.   
 
Task 1 - Project Management and Administration  
Task 1 covers time spent performing project management and administration duties, including 
correspondence, coordination, and documentation. Effective project management and 
administration are critical to ensuring work is performed on schedule, on budget, and to the 
highest quality, using all available information provided by the RCD and its partners or collected 
in the field. Scope and budget will provide for: 

• attending on-site meetings including an initial kickoff meeting 
• project correspondence 
• administrative duties 
• project documentation 

 
Deliverables:  

- Invoices (may be submitted quarterly and no more than monthly) 
- Notes that monument points of agreement, issues to be resolved and next steps 

developed from each field meeting 
 
Task 2 – Topographic Mapping 
Firm will survey the project sites and prepare a topographic map of the area with one-foot 
contours. The limits of the mapping will be sufficient to include the anticipated limits of 
disturbance, or footprint of each reservoir, and associated irrigation improvements. Mapping 
will be conducted sufficiently beyond the anticipated reservoir footprint to ensure adequate 
drainage, access and maintenance needs are met. Mapping will include utilities visible above 
ground, roads, improvements, and trees over 6” diameter at breast height (dbh). The map will 
be included as an “existing conditions” sheet in the designs for each reservoir and used as the 
basis for designs. Scope and budget will provide for: 

• Survey crew to perform all needed topographic data collection 
• Post processing and map creation 
• Review with RCD to ensure baseline maps reflect all needed information 

 
Deliverables:  

- Topographic data collection (to be made available to the RCD in .cad, .shp, and .pdf 
format)  

- Existing conditions map of each reservoir location that includes associated existing 
irrigation infrastructure, utilities, buildings, roads, farm fields, etc. (.shp & pdf) 

 
Task 3 – Water System Assessment Report  
Firm will create a water distribution systems assessment report that catalogues all existing 
infrastructure at each reservoir location and recommends how systems can be improved, 
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anticipated water savings, and provides recommendations for upgrading systems. This 
document will be used as a baseline for improving irrigation supply and distribution 
infrastructure for each reservoir location. Scope and budget will provide for: 

• Working with RCD, NRCS, landowners and tenant farmers to collect all data needed to 
outline existing irrigation systems.  

• Field time to document existing infrastructure 
• Creation of a water system assessment report for each reservoir location (including 

review from RCD and project partners) 
 
Deliverables:  

- Four water system assessment reports. One for each reservoir location.  
 
Task 4 –Geotechnical Analysis and Ground Water Monitoring 
Firm will conduct a geotechnical analysis that includes the typical elements of a geotechnical 
investigation. The firm will be responsible for gathering all geotechnical data needed for 
planning, design and construction of each reservoir location. The firm will also review 
groundwater monitoring results, to be collected over winter 2020/21 by the RCD at project 
locations. The firm will provide recommendations on how groundwater at each site will be 
addressed in the design and function of each reservoir.  
Scope and budget will provide for: 

• Review of ground water monitoring results provided by RCD and incorporation of results 
into design consideration.  

• Geotechnical report for proposed pond locations 
 
Task 5 – Conceptual Designs (reservoirs and irrigation)  
Firm will develop concept level designs, including site plan, cross sections, and detail elements 
of the proposed reservoirs and associated irrigation infrastructure. The reservoirs geometry will 
be determined by physical constraints of the landscape and the objectives of the RCD, as 
outlined in the kickoff meeting and project description (to be drafted by the RCD). Reservoirs 
should be designed with a cut fill balance in mind where at all feasible. Site plan will include  
elevation change and distance from the diversion point at the pump in the creek to the 
reservoir, the layout of all proposed irrigation system upgrades and associate electrical upgrades 
with a list of likely components to be used. Additionally, calculations will be done to ensure 
water pressure needs for the system can be met with variable pumping rates from 
approximately 70gpm to 220gpm. Scope and budget will provide for: 

• Concept level designs for four reservoir locations with associated irrigation 
infrastructure. 

• Review by RCD and Project partners  
 

Deliverables:  
- Concept design plan sets (.pdf) 

 
Task 6 – 65% Designs and Cost Estimate (reservoirs and irrigation)  
The 65% designs will be prepared based on the conceptual design and will reflect comments 
received from the RCD and project partners. The drawings will be sufficiently accurate and 
complete to determine project layout, impacts, opportunities, constraints, and material 
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quantities. The drawings will provide a basis for permit applications. Information to be provided 
on the Drawings will include:  

•  Site topography and grading plan, identifying ground disturbance and vegetation 
removal;  

•  Site overview;  
•  Typical details, cross sections and profiles;  
• Location of relevant structures, infrastructure, and natural resources.  
•  Limits of disturbance, including temporary access, staging areas, and re-use sites for 

materials.  
•  Material treatments recommended by the geotechnical engineer, including over-

excavation, compaction, keyways, and liners.  
 

An Engineer’s construction cost estimate will be provided, with assumptions defined.  
TBD engineering firm scope and budget will provide for: 

• 65% level designs for four reservoir locations with associated irrigation infrastructure. 
• 65% design level cost estimates 
• Review by RCD and Project partners  

 
Deliverables 

- 65% Design drawings (.pdf) 
- cost estimate (.pdf)  

 
Task 7 – 100% Designs and Cost Estimate (reservoirs and irrigation)  
The 100% designs will reflect comments received from the RCD, reviewing agencies, and project 
partners on the 65% submittal. The drawings will be sufficiently accurate and complete for 
competitive bidding. An Engineer’s construction cost estimate will be provided, with pay items 
correlated to the Technical Specifications and Bid Form which will provided by the selected firm. 
Final technical specifications will be provided as will a Basis of Design Report, Grading Plan, and 
Erosion and Revegetation Plan. Scope and budget will provide for: 

• Stamped, 100% level designs for four reservoir locations with associated irrigation 
infrastructure with the following minimum sheets: 

o Site Overview with existing conditions, parcel boundaries, infrastructure, natural 
resources of note, etc.; 

o Grading Plan; 
o Irrigation Upgrade plan with applicable information on pipes, pumps, electrical, 

mechanical, and other essential components; 
o Access Plan with stockpile, sediment re-use, staging and roads clearly 

documented; 
o Erosion and Revegetation Plan; and 
o Subsurface Water Control Plan, if necessary 

• 100% design level cost estimates – both traditional estimates and grant-ready estimates 
that incorporate contingency into implementation tasks 

• Technical specifications document  
• Basis of design report 
• Bid form 
• Review by RCD and Project partners  
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Deliverables 
- 100% Design drawings (.cad .shp, and .pdf) 
- Cost estimate (.pdf)  
- Technical specifications document  
- Basis of design report 
- Bid form 

 
Task 8 – Permit Support (time and materials as directed)  
Selected firm will be available to provide additional permit-related support services, at the 
request of the RCD. Such services typically include participation in permit-related meetings or 
conference calls, preparation of written responses to agency comments, or preparation and 
submittal of calculations or figures required to support permit applications. These services will 
be performed on a time and materials basis, at the request of the RCD. 
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Exhibit B 
Additional Project Information   

Butano Creek Streamflow Improvement Projects 
 

Location 1: Fifth Crow Farm Back 40 
Farming operations at the Back 40 includes approximately 35 acres of row-crop agriculture. 
Estimated water demand during low flow months (July - October) is approximately 27 acre-
feet (af). Fifth Crow Farm uses a five horse power (hp) pump to divert water from Butano 
Creek at a rate of 100 gallons per minute (gpm) during low flow months (August- October) 
and diverts at a rate of 300 gpm with a larger 20 hp pump when stream flows are at higher 
levels (April - June/July). 

 
In 2017 - 2018, the NRCS and RCD worked with Fifth Crow Farm to upgrade their irrigation 
infrastructure by installing a series of 5,000-gallon water tanks that act as a regulating 
system, reducing diversion rates and allowing for the staggering of diversion times to avoid 
peak diversion hours. New pipelines, risers, sprinkler pipe, sprinkler heads, pumps, variable 
frequency drives (vfds), and flow meters were also installed to improve irrigation efficiency. 
These upgrades were meant as a first step toward reducing water demands on Butano 
Creek and are part of a larger effort to eliminate diversions for the Back 40 fields during low 
flow summer months. 
 
For this project component, the RCD and TBD engineering firm will design and permit a 10 -
20 af reservoir that will allow the farmer to forbear completely during the months of August 
to October. Water use during these three months is 6.1 af, 5.5 af, and 7.6 AFaf respectively. 
The RCD will also work with Fifth Crow Farm to lower diversion rates from Butano Creek 
during late spring and early summer months (April/May - July 31st) from 300 gpm to 70 gpm, 
with complete cessation of diversions in the late summer and early fall (August – October 
31st) depending on the size of the reservoir. During the months of August-October, these 
improvements will reduce water demand on Butano Creek by 10 - 20 af depending on 
reservoir size. Additionally, diversion rates will be reduced by 0.51 cfs (April/May - July 31st) 
and 0.22 cfs (August 1st - October 31st).  
 
Project elements: 

• 10-20 af reservoir 
• Water supply to reservoir and distribution to irrigation infrastructure  
• Any additional irrigation upgrades that could increase water use efficiencies 

 
Location 2: POST (Fifth Crow Farm Dias Flats) 
Farming operations at Dias Flats includes approximately 10 acres of traditional agricultural 
production. Estimated water demand during low flow months (July - October) on the Dias 
Flat field is approximately 12.8 af. Fifth Crow Farm will use a 5 hp pump to divert water from 
Butano Creek at a rate of 70 gpm during low flow months (August - October) and divert at a 
rate of 300 gpm with a larger 20 hp pump when stream flows are at higher levels (April - 
June/July). 

 
For this project component, the RCD and TBD engineering firm will create designs to restore 
and expand an existing 3 af reservoir that has filled in with sediment and vegetation, 
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allowing the farmer to forbear completely during the months of August - October. Water 
use during August, September, and October is 3.6 af, 3 af, and 2.5 af, respectively. This 
refurbished and expanded 5 - 10 af reservoir will be used from April - July as a regulating 
system lowering diversion rates from Butano Creek, from 300 gpm to 70 gpm (April/May - 
July 31st), with complete cessation of diversions from August 1st - October 31st. These 
improvements will reduce water demand on Butano Creek by 5 - 10 AF depending on 
reservoir size. Additionally, diversion rates will be reduced by 0.51 cfs (April/May - July 31st) 
and 0.22 cfs (August 1st - October 31st).   

 
Project elements: 

• 3 af or larger reservoir 
• Water supply to reservoir and distribution to irrigation infrastructure  
• Any additional irrigation upgrades that could increase water use efficiencies 

 
Location 3: Richeson Property (Fifth Crow Farm) 
Farming operations at the Richeson Property includes approximately 35 acres of row-crop 
agriculture. Estimated water demand during low flow months (July - October) on the 
Richeson Property fields is approximately 27 af. At this location, Fifth Crow Farm uses a 12 
hp pump to divert water from Butano Creek at a rate of 180 gpm during the crop growing 
season. 

 
In 2013 Fifth Crow Farm worked with the NRCS and RCD to upgrade their irrigation system 
at the Richeson Property by installing a series of 5,000-gallon water tanks that act as a 
regulating system. This system reduces diversion rates and allows Fifth Crow Farm to 
stagger diversion times to avoid peak diversion hours. The NRCS and Fifth Crow Farm also 
installed new pipelines, risers, sprinkler pipe, sprinkler heads, flow meters, and a vfd to 
improve irrigation efficiency. These upgrades were meant as a first step toward reducing 
water demands on Butano Creek and are part of a larger effort by the RCD and NRCS to 
eliminate diversions for the Richeson Property fields during low flow summer months.  

 
For this project component, the RCD and TBD engineering firm will design and permit a 25 - 
30 af reservoir that will allow the farmer to forbear completely during the months of July - 
October. Water use during these months is 7.6 af in July, 7.6 af in August, 6.1 af during 
September, and 5.5 AF during October. The implementation of this project component will 
lower diversion rates from Butano Creek from 180 gpm to 70 gpm during late spring and 
early summer months (April/May - June 30th), with complete cessation of diversions in the 
late summer and early fall (August 1s t - October 31st) depending on the size of the reservoir. 
These improvements will reduce water demand on Butano Creek by 27 af during August - 
October. Additionally, diversion rates will be reduced by 0.25 cfs (April/May - June 30th) and 
0.4 cfs (August 1st - October 31st).  
 
The RCD and NRCS have worked with the landowner, Gene Richeson, over the past 3 years 
to identify potential sites for a reservoir on the property. As part of this project component 
the TBD engineering firm will conduct ground water monitoring and geotechnical 
investigations to determine which of the potential sites are best suited for a reservoir. 
 
Project elements: 

• 25-30 af reservoir 
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• Water supply to reservoir and distribution to irrigation infrastructure  
• Any additional irrigation upgrades that could increase water use efficiencies 

 
 

Location 4: Giannini Property (Joe Muzzi) 
Farming operations at the Giannini Property includes approximately 30 acres of row-crop 
agricultural farmland and 45 acres of rangeland. Estimated water demand during low flow 
months (July - October) on the Giannini Property is approximately 3 af, however ag 
production is expected to increase, and water demands will double or triple once the ag 
operations increase. Joe Muzzi uses a 20 hp pump to divert water from Butano Creek at a 
rate of 350 gpm during the crop growing season. 

 
For this project component, the RCD and TBD engineering firm will create designs and 
permit the repair of an existing, but currently unusable, 10 afreservoir that has poor water 
quality and has filled in with sediment and vegetation. The repaired reservoir will allow the 
farmer to reduce diversion rates from Butano Creek and will act as a regulating system. 
From April - October the regulating reservoir will lower diversion rates from 350 gpm to 70 
gpm reducing withdrawals from Butano Creek by 0.62 cfs.  

 
In addition to the regulating reservoir, the RCD and TBD engineering firm will work with the 
farmer to conduct an irrigation audit, implement irrigation infrastructure and efficiency 
upgrades, and develop a water management plan, which will provide schedules for the time 
and rate of diversions to reduce impacts to instream flows associated with pumping during 
low flow periods, and will address overwatering by helping to identify water use for specific 
crop types. Lastly, to guarantee the long-term viability of the project, the RCD will require a 
20-year commitment from the landowner to maintain the infrastructure once 
implementation has occurred.  

 
 

Project elements: 
• 10 af reservoir 
• Water supply to reservoir and distribution to irrigation infrastructure  
• Any additional irrigation upgrades that could increase water use efficiencies 
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EXHIBIT C 
   Cost Proposal 

Butano Creek Streamflow Improvement Projects 
 
To:  Board of Directors, San Mateo Resource Conservation District 
 
We, the undersigned, having familiarized ourselves with this RFP packet, and hereby propose to 
provide and furnish all labor, materials, utilities, transportation, and equipment of all types and 
kinds and to complete the Project   
 
We, the undersigned, agree to perform all of the above work to its completion and to the 
satisfaction of the RCD for the rates for said work as indicated below. 
 
We, the undersigned, understand that the contract is a lump sum with a not to exceed amount. 
The Contractor cannot be paid over the sum not to exceed without a change order from the 
RCD.  The RCD will not be responsible for any loss of anticipated profits due to reductions in the 
size of the contract. 
 
1. COST PROPOSAL (Example form: consultants may use alternative cost proposal formats, 

but must retain task elements and provide total costs for each)  
 
Task # Description Staff and Hourly Rate  Cost 

1 Project Management and 
Administration 

  

2 Topographic Mapping   

3 Water System Assessment 
Report 

  

4 Geotechnical Analysis and 
Ground Water Monitoring  

  

5 Conceptual Designs (reservoirs 
and irrigation)  

  

6 65% Designs and Cost Estimate 
(reservoirs and irrigation) 

  

7 100% Designs and Cost 
Estimate (reservoirs and 
irrigation)  

  

8 Permit Support (time and 
materials as directed) 

  

Total Proposal Cost    

 
Total Proposal (in numbers):  
________________________________________________________________________ 
 
Total Proposal (in words):  
___________________________________________________________________________ 

2. CERTIFICATION 
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I hereby certify that: 

A. All of the statements herein made by me are made on behalf of [company name] 
_____________________________________  

B. I have thoroughly examined all documents, contract documents and all other items 
bound herein;  

C. I have carefully prepared this Cost Proposal form and have checked the same in 
detail before submitting this proposal;  

D. I have full authority to make such statements and to submit this cost proposal form 
on the Company’s behalf; and  

E. The statements herein are true and correct. 
 
Signature        Date ________ ________ 
 
By          ________ 
 
Title          ________ 
 
Company Name:   
 
Company Address:   
 
Phone:    Email:   
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3. SUBCONTRACTORS 

List subcontractors you are planning to use on this project, if any.  Provide company name and 
California contractor/engineering license number and classification. Any subcontractors not 
listed here and added at a later date, will need to be approved in writing by the RCD.  
  
Name of Subcontractor:   
 
License #:    Classification:   
 
Name of Subcontractor:   
 
License #:    Classification:   
 
Name of Subcontractor:   
 
License #:    Classification:   
 
Name of Subcontractor:   
 
License #:    Classification:   
 
Name of Subcontractor:   
 
License #:    Classification:   
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4. REFERENCES 

List projects and contact information for use as reference or attach reference documentation. 
 

PROJECT NAME   

Brief description of project: 
 
 
 
 
 
Date(s) constructed:  
 
Reference (name & phone)  _______________________________________________________  
 

 

PROJECT NAME   

Brief description of project: 
 
 
 
 
 
Date constructed:  
 
Reference (name & phone)  _______________________________________________________  
 

 

PROJECT NAME   

Brief description of project  
 
 
 
Date constructed:  
 
Reference (name & phone)  _______________________________________________________  
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 Exhibit D 
Sample Contract 

Butano Creek Streamflow Improvement Projects 
 

SAN MATEO COUNTY RESOURCE CONSERVATION DISTRICT 
PROFESSIONAL SERVICES AGREEMENT WITH 

NAME OF CONTRACTOR 
 
THIS AGREEMENT (“Agreement”), made and entered into this ____ day of __________, 2017 is by 
and between the SAN MATEO COUNTY RESOURCE CONSERVATION DISTRICT, a political subdivision 
of the State of California, hereinafter referred to as “RCD,” and CONTRACTOR NAME, hereinafter 
referred to as “CONTRACTOR.” 
 
 WITNESSETH: 
 
WHEREAS, (text here introducing need for project and background); and 
 
WHEREAS, RCD desires to use the professional services of CONTRACTOR; and 
 
WHEREAS, CONTRACTOR has the professional and administrative ability to implement such services; 
and 
 
WHEREAS, RCD and CONTRACTOR desire to set forth in writing the obligations and responsibilities 
of each party relating to the services; 
 
NOW, THEREFORE, in consideration of the promises and mutual benefits which will accrue to the 
parties hereto in carrying out the terms of this Agreement, the parties agree as follows: 
 
1. Scope of Services 

a. CONTRACTOR will, in accordance with the terms of this Agreement, perform the services 
set forth in Exhibit A, Title of Project, hereinafter referred to as “PROJECT”, which is 
attached hereto and incorporated herein by reference. 

b. This Agreement is limited both in scope and duration, as herein specified. 
 

2. Term of Agreement.  Subject to compliance with all applicable terms and conditions, the term 
of this Agreement shall commence on ______________ and terminate on ____________. 
 

3. Performance Responsibilities.  Contractor shall complete the herein described services by no 
later than ________________ unless a later date is agreed upon by the parties in writing.  
Time is and shall be of the essence in the performance of the specified services by 
CONTRACTOR. 
 

4. Compensation.   
a. In consideration of the services provided by CONTRACTOR in accordance with all 

applicable terms, conditions and specifications set forth in this Agreement and in Exhibit 
A, RCD agrees to pay CONTRACTOR an amount not to exceed amount as text, ($xx,xxx.xx) 
for the successful and timely completion of the specified services.  In no event shall RCD’s 



 
 

 
RFP: Butano Creek Streamflow Improvement Projects  17 

 

total fiscal obligation under this Agreement exceed (write out amount ($numerical 
amount).  In the event that RCD makes any advance payments, CONTRACTOR agrees to 
refund any amounts in excess of the amount owed by RCD at the time of contract 
termination or expiration. CONTRACTOR is not entitled to payment for work not 
performed as required by this Agreement. 

b. In the event that the funding on which the above described contract services relies is 
materially reduced or made unavailable, despite the parties’ understandings and 
expectations that no such shortage of funding will occur, RCD may terminate this 
Agreement or a portion of the services referenced in the Attachments and Exhibits based 
upon the unavailability of funds by providing written notice to Contractor as soon as is 
reasonably possible after County learns of said unavailability of outside funding. 

5. Billing and Payment Procedure.  CONTRACTOR will submit requests for payment along with 
documentation acceptable to the RCD no more frequently than monthly and no less 
frequently than quarterly.  RCD will issue payment to CONTRACTOR (within 30 days of an 
acceptable request for payment and documentation) or (within 30 days of payment to the 
RCD by the project funder). 
 

6. Cooperation.  RCD and CONTRACTOR agree to cooperate to the greatest extent possible to 
complete the PROJECT. CONTRACTOR will notify RCD in writing of any new developments, 
information, issues or concerns that are reasonably expected to negatively impact the 
PROJECT and/or its completion as soon as practicable. 
 

7. Assignment.  This Agreement is not assignable by CONTRACTOR in whole or in part without 
the authorized written consent of RCD, 
 

8. Conflict of Interest.  The CONTRACTOR shall comply with all applicable State laws and rules 
pertaining to conflicts of interest, including but not limited to, Government Code Section 1090 
and Public Contract Code 10410 and 10411. 
 

9. Applicable Laws.  All work performed on behalf of the RCD, as set forth in this Agreement 
shall be performed in accordance with all applicable state and federal laws, regulations, 
policies, procedures, and standards, and any failure to do so shall constitute a material breach 
of the Agreement by CONTRACTOR, which may be waived by RCD at its sole discretion subject 
to cure or mitigation of the violation. 

 
10.  Wages. All work implemented by the RCD, a public agency, is considered a public work or 

public improvement project. As public projects, they are subject to prevailing wage and other 
requirements included in California Labor Code §1720 -1861. CONTRACTOR, and any 
subcontractor working under CONTRACTOR, shall pay not less than the specified prevailing 
rates of wages to all workers employed in the execution of the Contract. Prevailing wage 
determinations can be found at Department of Industrial Relations website. 

 
11. No Benefit to Arise For Local Employees.  Except as provided by State law, no member, 

officer, or employee of RCD or its designees or agents, and no public official who exercises 
authority over or has responsibilities with respect to the Project during their tenure or for one 
(1) year thereafter, shall have any interest, direct or indirect, in any agreement or sub-
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agreement or the proceeds thereof, for work to be performed in connection with the services 
performed under this Agreement. 
 

12. Independent Contractor Status.  The CONTRACTOR, and the officers, the agents and          
employees of the CONTRACTOR, in the performance of the Agreement, shall act in an 
independent capacity and not as officers, employees or agents of the RCD.  Nothing in this 
Agreement is intended nor shall be construed to create an employer-employee relationship, 
and neither CONTRACTOR nor its employees acquire any of the rights, privileges, powers or 
advantages of RCD employees. 
 

13. Standard of Professionalism.  CONTRACTOR shall conduct all work under this Agreement 
consistent with professional standards for the industry and type of work being performed 
hereunder. 

 
14. Ownership of Materials. Except as otherwise expressly stated in Exhibit A, all materials and 

work products, including data collected for the Work produced as a result of this Agreement 
are the property of the RCD. Any final products distributed or produced will acknowledge the 
CONTRACTOR, RCD, and other Funding Agencies as reasonably requested by the RCD. The 
RCD shall be entitled to use and publish the work product and deliverables under this 
Agreement. 

 
15. Indemnification.  To the fullest extent permitted by applicable law, CONTRACTOR agrees to 

defend, at CONTRACTOR’s expense and with counsel acceptable to RCD, indemnify, and save 
and hold harmless RCD and all of its officers, directors, employees and agents, from and 
against any and all claims, suits, losses, causes of action, damages, liabilities, and expenses of 
any kind whatsoever arising out of the performance or nonperformance of the 
CONTRACTOR’s work, including without limitation, all expenses of litigation and/or 
arbitration, court costs, and attorneys’ fees, arising on account of or in connection with 
injuries to or the death of any person whomsoever, or any and all damages to property, 
regardless of possession or ownership, which injuries, death or damages arise from, or are in 
any manner connected with, the work performed by or for the CONTRACTOR under this 
Agreement, or are caused in whole or part by reason of the acts or omissions or presence of 
the person or property of the CONTRACTOR or any of its employees, agents, representatives 
and or suppliers. 
 

16. Insurance.  CONTRACTOR shall obtain and maintain for the duration of this Agreement, 
comprehensive general liability insurance and/or other insurance necessary to protect the 
parties hereto, and shall provide RCD with evidence thereof prior to commencement of any 
work under this Agreement.  CONTRACTOR shall have RCD named as an additional insured on 
its insurance policy, which shall have minimum coverage limits as specified on Exhibit B 
hereto, incorporated herein by reference.  CONTRACTOR’s above described insurance shall 
serve as the primary insurance coverage for any claim arising from or relating to the services 
to be performed hereunder. 
 

17. Nondiscrimination and Other Requirements 
   

a. General Nondiscrimination:  CONTRACTOR will not discriminate in employment practices 
or in  the delivery of services on the grounds of race, color, national origin, ancestry, age, 
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disability (physical or mental), sex, sexual orientation, gender identity, marital or domestic 
partner status, religion, political beliefs or affiliation, familial or parental status (including 
pregnancy), medical condition (cancer-related), military service, or genetic information. 
 
b. Equal Employment Opportunity: CONTRACTOR shall ensure equal employment 
opportunity based on objective standards of recruitment, classification, selection, promotion, 
compensation, performance evaluation, and management relations for all employees under 
this Agreement. 
 
c. Discrimination Against Individuals with Disabilities: The nondiscrimination requirements 
of 41 C.F.R. 60-741.5(a) are incorporated into this Agreement as if fully set forth here, and 
CONTRACTOR and any subcontractor(s) shall abide by the requirements of 41 C.F.R. 60–
741.5(a).  This regulation prohibits discrimination against qualified individuals on the basis of 
disability and requires affirmative action by covered prime contractors and subcontractors to 
employ and advance in employment qualified individuals with disabilities. 
 
d. History of Discrimination:  CONTRACTOR certifies that no finding of discrimination has 
been issued in the past 365 days against CONTRACTOR by the Equal Employment Opportunity 
Commission, the California Department of Fair Employment and Housing, or any other 
investigative entity.  If any finding(s) of discrimination have been issued against CONTRACTOR 
within the past 365 days by the Equal Employment Opportunity Commission, the California 
Department of Fair Employment and Housing, or other governmental investigative entity, 
CONTRACTOR shall provide the RCD with a written explanation of the outcome(s) or remedy for 
the discrimination prior to execution of this Agreement.  Failure to comply with this Section 
shall constitute a material breach of this Agreement and subjects the Agreement to immediate 
termination at the sole option of the RCD. 
 

18. Notices.  Any notice required to be given pursuant to the terms and provisions of this 
Agreement shall be in writing and shall be sent first-class mail.  Notice shall be deemed to be 
effective two (2) days after mailing to the following addresses: 
 
To RCD:      Kellyx Nelson, Executive Director 

San Mateo Resource Conservation District 
80 Stone Pine Rd, Suite 100 
Half Moon Bay, CA 94019 

 
To CONTRACTOR:      Name, title 

Organization/Agency 
Address 1 
Address 2 

 
19. Amendments and Integration.  This Agreement supersedes all previous agreements or 

understandings, and constitutes the entire understanding between the parties with respect to 
the above referenced services, terms of compensation, and otherwise.  This Agreement shall not 
be amended, except in a writing that is executed by authorized representatives of both parties. 
 

20. Termination.  This Agreement may be terminated for any of the following reasons: 
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a. If CONTRACTOR fails to perform the services hereunder agreed to the satisfaction of RCD, or 
otherwise fails to fulfill its obligations under this Agreement, immediately upon written 
notice from RCD; and 

b. RCD may terminate this Agreement or a portion of the services referenced in the 
Attachments and Exhibits based upon the unavailability of funds by providing written notice 
to Contractor as soon as is reasonably possible after County learns of said unavailability of 
funding. 
 

IN WITNESS WHEREFORE, the parties agree to the foregoing terms and conditions and hereby enter 
into this Agreement. 
 
 
Date: ___________ By:____________________________________________ 

Name, Title 
Organization/Agency Name 

 
Date: ___________ By:____________________________________________ 

Kellyx Nelson, Executive Director 
San Mateo Resource Conservation District 
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Exhibit E 
Insurance Requirements 

Butano Creek Streamflow Improvement Projects 
 
 
CONTRACTOR shall procure and maintain for the duration of this Agreement insurance against 
claims and injuries to persons or damages to property which may arise from or in connection with 
the work hereunder by CONTRACTOR, its agents, representatives, employees or subcontractors.  
The cost of such insurance shall be the sole responsibility of CONTRACTOR. 
 
1.  Minimum Scope of Coverage and Limits of Insurance: 
      a. Comprehensive General Liability:  $1,000,000 combined single limit per occurrence for 
bodily injury, personal injury and property damage. 
      b. Automobile Liability:  $500,000 combined single limit per accident for bodily injury and 
property damage. 
      c. Worker’s Compensation: Limits as set forth in the Labor Code of the State of California. 
 
2. Contractors Liability Insurance Policy shall contain the following clauses: 

a. San Mateo Resource Conservation District (RCD), Peninsula Open Space Trust, Rita 
Giannini, and Gene Richeson are added as an additional insured as respects operation of 
the named insured formed under contract with RCD. 

b. It is agreed that any insurance maintained by RCD shall apply in excess of, and not 
contribute with, insurance provided by this policy. 

c. The insurer agrees to waive all rights of subrogation against RCD, its officers and 
employees for losses arising from work performed by CONTRACTOR for RCD. 

 
3.   Each insurance policy required herein shall be endorsed to state that coverage shall not be 
cancelled, limited, or non-renewed except after thirty (30) days written notice has been given to 
RCD.  Certificates of insurance evidencing the coverage required by the clauses set forth above 
shall be filed with RCD within 10 working days to the effective date of this Agreement.



 
 

 
RFP: Butano Creek Streamflow Improvement Projects  22 

 

Exhibit F 
Certificate of Insurance 

Butano Creek Streamflow Improvement Projects 
 

TO:  SAN MATEO RESOURCE CONSERVATION DISTRCT 

PROJECT: Butano Creek Streamflow Improvement Project  
 
 
This is to certify that all requirements for insurance of subcontractors as specified have been met. 
 
___________________________________ 
[Contractor] 
 
___________________________________ 
By 

____________________________________ 
Dated 

 

 

Please return this completed form with your Certificates of Insurance within 7 days of notice of award. 
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Exhibit G 
Billing Instructions for Contractors 

Butano Creek Streamflow Improvement Projects 
 

 
Process and timing 
Invoices will be reviewed by the RCD staff before submittal to grant funders.  Invoices will be paid upon 
receipt of funds from the grantor, a process that may take up to 120 days from the time of submittal to 
the grantor by the District.   
 
Format 
 
Task:  If your contract or work order shows that you will be performing more than one task 

specified in the budget, please break down the charges on your invoice by task.  
 
Description: Provide a thorough but concise description of all work included on the invoice.  Include 

a breakdown of equipment and labor rates, hours and dates worked, materials, 
subcontractors and other costs. 

 
Please submit your invoice to: 
 andrew@sanmateoRCD.org (Preferred)  
 or   
 Andrew Hall 
 San Mateo Resource Conservation District 
 80 Stone Pine Road, Suite 100  
 Half Moon Bay, CA 94019 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:andrew@sanmateoRCD.org
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Exhibit H 
Example Designs 

Butano Creek Streamflow Improvement Projects 
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